
EMPLOYEE TIME SHEET 

FULL NAME: SS#:  XXX – XX -
Please print your legal name, NO nicknames        Last 4 digits 

Form must be filled out completely. Please round to nearest 15 minutes (Ex. 15 Min = 0.25 Hour) 

DATE PROGRAM DESCRIPTION TIME 
IN 

TIME 
OUT 

TIME 
IN 

TIME 
OUT 

TOTAL 
HOURS 

Employee Signature Date 

Program Supervisor Date 

For Payroll Use Only: 

Total Hours:   . 

Rate of Pay:  . 

Total Amount to Pay: . 

Account to Pay From: - - - - - - - - 

La Feria Independent School District 
P.O. Box 1159 •  203 E. Oleander Ave. • La Feria, Texas  78559 • (956) 797-8300 • FAX (956) 797-3737 

Cynthia A. Torres, Superintendent 

La Feria I.S.D. 
School Board 

Jane Castillo 
President 

Katie Johnson 
Vice-President 

Alma Martinez 
Secretary 

Juan Briones 
Member 

Gloria Casas 
Member 

Lisa Montalvo 
Member 

Ruben Zambrano 
Member 
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